
Assignment Alert Form

Today’s Date Grade Level Number of Students

Course Name

Start Date of Assignment Due Date

Assignment

Indicate each type of source required for completion of assigment:

Any Source

Books

Reference Materials (Encyclopedias, Atlases, etc.)

Magazines

Newspapers

Online Resources (Internet)













Teacher’s Name

School

School Phone Number:

Email Address:

Please fax the branch library nearest your school. At least one week’s notice will enable us to be better prepared.

Thank you for your cooperation.

PLEASE ATTACH A 

COPY OF THE 

ASSIGNMENT SHEET


